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Working with Light wave 

 

Lightwave is an accounting system that lets you handle complex data by giving access to 
efficient reporting and analysis tools. From billing to tracking expenses, managing payments, 
generating financial reports, Lightwave offers a complete accounting tool for small to medium 
sized businesses.  

You can manage accounts of multiple companies in Lightwave by acquiring a separate license 
for each company. You can chose not to make accounts of one company accessible to the others. 

Lightwave is fairly simple to use and master. Let’s get started: 

Install Lightwave and Login 

 

 

Personalizing Lightwave 

Once you have logged in, the first step is to personalize the software by entering information 

about your company or companies.  
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CONFIGURATION 

Company 
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Defining Financial Year 

Financial year is the period that a company uses for accounting purposes and preparing financial 
statements. It may not be the same as calendar year and can vary from country to country, even 
from company to company. Generally speaking, financial year in Pakistan starts on July 1 of the 
previous calendar year and concludes on June 30.  

 Now let’s see how we define a financial year in Lightwave; 

Configuration>Financial Year 
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Remember, all subsequent financial years defined in the system will follow the same pattern 
meaning if you defined the first financial year as 1st July 2014-June 2015, the next will be 1st 
July 2015 to June 2016.  

Next time when you want to create a new financial year, you will only press the new button and 
the system will automatically select the start and end date of the new financial year. 

After creating a financial year, you can easily delete it by clicking the delete button. However, 
this will only be possible if no vouchers are entered in that financial year. 

 Closing a Financial Year Status 

Configuration> Financial Year 
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You can easily open or close any financial year from this screen. Whenever we close any 
financial year, the system performs two kinds of actions: 
 
- All accounts of balance sheet (assets, liabilities and capital) are transferred to the next 

year and their opening balances become available.  
- The net sum of the profit and loss accounts (income and expenses) are transferred to 

the next year’s un-appropriated profit and loss account.  
 

Pre-requisites for closing any financial year: 

• To close any year, it is important that the next financial year is already created in the 
system. 

• It is important that you are not logged in the year you want to close. For example, if you 
are logged in year 2014-2015 and want to close it, you will first log out and log in with 
next financial year (2015-2016) and then close the previous one. 
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• If you want to close more than one financial year, you will start will the earliest. For 
example if you want to close 2010, 2011 and 2012, you will start with 2010.  This is 
required because on every closing, balances of the previous year are transferred to the 
next year. 

• Before closing any financial year, you need to create one balance sheet account that  
You will define as un-appropriated profit and loss account, and map in on the system 
configuration screen. Otherwise the system will not let you close the financial year. 
 
Configuration>System Configuration>Configurations 
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Opening a Closed Financial Year 

Configuration> Financial Year Status 

Once a year is closed, you cannot enter any transactions in the system, you can only view it. 

If you want to make changes or update some record in the closed year, you will not only open the 
year you want to make the changes to but also the year following it. 

 

When you open any financial year, all entries that are automatically made by the system while 
closing the year will be reversed automatically.  This means all forwarded accounts of balance 
sheet will be reversed, and net entry of profit and loss transferred to un-appropriated will also be 
automatically reversed. However, if you have manually entered any voucher for un-appropriated 
account it should be removed manually. 

 

GL Notes 

Configuration>GL Notes 
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GL notes is a list of standard accounts used for preparing profit and loss statements and balance 
sheets, and the list is configured in Lightwave. You can view this list but can’t make changes to 
it.    

There are two types of GL Notes: 

� PL (Profit and Loss Notes) 
� BS (Balance Sheet Notes) 

With the help of these notes we group different accounts in Balance Sheet statement and profit 
and Loss statements. 

These notes are assigned to Sub Sub Accounts. (see details of Sub sub accounts ). 

 

GL Cost Centre 

You can generate separate financial statements for different categories of businesses by 
configuring these sections in the Lightwave cost centre. These cost centers are assigned to 
vouchers for income and expense accounts.   

If cost centers are assigned to income and expense vouchers, we can also generate cost centre 
wise reports of Profit and Loss accounts  

Configuration> GL Cost Centre 



    

 

©2014 LumenSoft Technologies (Pvt.) Ltd. 9 

 

 

 

 

Back up Data Base 

This screen is used to take back-up of your business data. It is important to take regular backups 
of your data to keep it safe. 

 



    

 

©2014 LumenSoft Technologies (Pvt.) Ltd. 10 

 

 

 

Location for saving backup data: you can also set default location for your data base on the 
system configuration screen: Configuration> System Configuration. Press the Configuration tab. 
There is a back-up default location path. You can Browse and select a location to make it your 
default location path.  

 



 

 

©2014 LumenSoft Technologies (Pvt.) Ltd. 

 

 

CHART OF ACCOUNTS

 

A chart of accounts is a listing of all accounts used by a particular business for accounting 
purposes. This listing is used in a general ledger and is assigned a series of codes to identify 
various accounts. 

In Lightwave, the following five standard

1. Assets 
2. Liability 
3. Capital 
4. Income 
5. Expense 

 
The above accounts are th
allows you to define the hierarchy of the above five chart of accounts 
levels determine the level of detail of the information regarding a particular account head.
Vouchers are always entered at the fifth level. If any account can’t be defined till the fifth 
level, we can also repeat it but it is important to give five levels of every account.
 
Main Account  
 
Definition of chart of accounts begins from 
user defined account and is defined under default accounts. This means every main 
account is part of some default account.
system will open in new mode. Enter two digit code not already 
Enter type of account and then 
which you want to associa
 
Coding 
 

  

 

CHART OF ACCOUNTS 

A chart of accounts is a listing of all accounts used by a particular business for accounting 
listing is used in a general ledger and is assigned a series of codes to identify 

In Lightwave, the following five standard or default accounts are defined in the system:

The above accounts are the first level of accounts defined in the system. Lightwave 
allows you to define the hierarchy of the above five chart of accounts till five levels. 
levels determine the level of detail of the information regarding a particular account head.
Vouchers are always entered at the fifth level. If any account can’t be defined till the fifth 
level, we can also repeat it but it is important to give five levels of every account.

Definition of chart of accounts begins from Main Accounts. Main account is the first 
user defined account and is defined under default accounts. This means every main 
account is part of some default account. To define main account, press new and the 
system will open in new mode. Enter two digit code not already defined in the system. 
Enter type of account and then select any default account from the drop down menu with 
which you want to associate the account with. Press save or Contl+S 

   

11 

A chart of accounts is a listing of all accounts used by a particular business for accounting 
listing is used in a general ledger and is assigned a series of codes to identify 

accounts are defined in the system: 

Lightwave 
till five levels. The 

levels determine the level of detail of the information regarding a particular account head. 
Vouchers are always entered at the fifth level. If any account can’t be defined till the fifth 
level, we can also repeat it but it is important to give five levels of every account. 

. Main account is the first 
user defined account and is defined under default accounts. This means every main 

To define main account, press new and the 
defined in the system. 

any default account from the drop down menu with 
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While you can assign any code that’s not already defined in the system, it is important to 
give codes according to some well thought out strategy. For example, you can begin by 
defining main accounts for Assets and assign them codes from 10 onwards. 
 
Next turn should be that of Liability . You can define main accounts under the default 
account Liability and assign them codes from 30 onwards. 
 
Then define the next balance sheet account: Capital. Here you can assign code from 40 
onwards. 
 
After assigning codes to the balance sheet accounts, you can define main accounts under 
Income and Expense or P&L accounts. Here you can assign numbers from 60 onwards 
to Income head and 80 onwards to Expense head. 
 
Transactions> Main Account 
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Modifying or Deleting Main Account 
It is very easy to modify data of any main account or change it. First press cancel button 
to enter the edit mode. Select the account from the grid that you want to change. Change 
it and press update or Control+U 
 
Similarly, you can delete. Select the required account from the grid and press delete. 
Remember, only those accounts main can be deleted whose no further information is 
defined or no sub account is defined in the system. 
 

Sub Account 

After you have defined the main accounts, you can move on to define sub accounts. Go to sub 
account screen and select the main account against which you want to define sub accounts.  

You can select the main account in two ways: 

- Bring the cursor in main code field and press F1. A list of main accounts will appear. 
You can filter the list by alphabet or code. Select account and enter. The account will 
load on the screen. 

- Or you can click the question mark sign and then list of main accounts will appear. 
 
Transactions>Sub Account 
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� Next, the system will suggest a three digit code. You can also give your own code 

according to your preference and coding design. (If already defined sub accounts exist, 
on the selection of the main account all defined sub accounts will load in the system). 

� Now give account title and press save. After the system’s confirmation message, new 
account will be visible in the grid.  Remember, whenever we want to define a new 
account, we have to press new button to enter the new mode.  

Modifying or Deleting Sub Account 

We can also easily change sub accounts.  

� First select the main account whose sub account we want to change.  
� If the system is in new mode, click edit button. The grid will become active, select the 

account you want to modify, make changes. 
� Press update button. 
� Similarly, for deletion press edit button to enter the edit mode. The grid will become 

active, select the account and click delete button. 
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Sub Sub Account 

Sub Sub accounts are defined against sub accounts. At this level, there are four selection boxes 
according to which we have to make selection for each subs sub account. Based on these 
selections the created sub sub accounts are reflected in the balance sheet. It is important to assign 
one type of to every sub sub account.  

Let’s now see how to use these selection boxes. 

1. A/C Type 
There are 5 account types hard coded in the system: 
General: All accounts not assigned any of the four types given below will be assigned 
‘General.’ 
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Cash: Assigned to all accounts whose type is cash. For example, cash in hand or petty 
cash.  

Bank: You will select ‘Bank’ for the accounts under which banks will be defined in 
detail account.  For example, if sub sub account is saving account, we will assign type 
‘Bank’ to it and in detail account  we will write name of the bank. Similary, all currents 
accounts of any business will be assigned type ‘Bank.’ 

The impact of this selection will be visible when you will make vouchers for bank 
payments or bank receipts, all accounts will appear whose type you have selected as 
‘Bank. 

Customer: All account for which names of customers will be defined in detail account 
will be assigned the type ‘Customer.’ For example, accounts receivables. 
 
Vendor: All account for which names of vendors will be defined in detail account will be 
assigned the type ‘Vendor.’ For example, accounts payables. 

 

2. Dr. BS Note & Cr BS Note 
 
This field is used for assignment of balance sheet notes to all accounts that come under 
the head of asset, capital and liability. Based on these notes, the accounts are grouped and 
appear together in balance sheet. For example, all accounts assigned the note ‘operating 
fixed assets’ will appear at the same place in the balance sheet. 
 
If no note is assigned to any account, it will not appear in balance sheet. 
 
Assigning Dr BS note and Cr BS Note to Income and Expense accounts 
For all income and expense accounts we will assign “Un-appropriated profit and loss’  
Note. For example, utility bill is an expense so the note un-appropriated P&L account 
will be assigned to it. 
 
The purpose of assigning “Un-appropriated profit and Loss” note to all income and 
expense account is that if you want to check net amount of all income and expense 
accounts any time during the fiscal year, the amount will appear under this head 

 

3. PL Note 
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This field is used for all income and expense accounts Based on these PL notes all PL 
accounts will be grouped and appear at the same place in PL statement.  

If any profit and loss account is not assigned this note, it will not be reflected in the 
balance sheet under PL account. 

For all balance sheet accounts (assets, liabilities, capital), you will not assign any PL 
note. For such accounts default ‘Select’ will be assigned.  

 
Transactions>Sub Sub Account 
  

 

Detail Account  

Transaction>Detail Account 
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On the screen, select Sub Sub Account either by bringing the cursor on the code field and 
pressing F1 or by clicking the question mark button. A pop up screen with the listing of sub sub 
accounts will appear 

 

 
 

� Select the sub sub account from the pop-up screen under which you want to define detail 
accounts. If some detail accounts are already defined under the selected sub sub account, 
they will appear in the grid. 

� Now click New button and the screen will enter the new mode. The system will suggest a 
five digit code. You can change it. The system will always make a five digit code for this 
screen, if a smaller number is given, the system will add zeros to make a five digit code. 

� Next, give the account title and click Save.  
� The saved account will then load in the grid. 

Modifying or Deleting Detail Accounts 

We can easily make changes to any defined account.  

� If the system is in new mode, bring it to edit mode by clicking edit key or Control+E 
� The focus will shift to the grid. Now select the account you want to change or modify. 
� Click Update button. 
� Similarly, you can also delete the selected account by clicking delete button. However, if 

you have already entered vouchers against any detail account, the system will not let you 
delete it. To be able to delete such detail accounts, yYou will have to delete all the 
vouchers made against that account   
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Chart of Accounts> Detail Account 

 

 

 

TRANSACTIONS 
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Vouchers 
 

As you know, different types of vouchers are prepared for different type of transactions. These 
vouchers include a description of the transaction, its date, allocation of proper accounting heads 
to the transactions as well as other details. 

In Lightwave, you will enter all vouchers

Transactions>Vouchers 
 

Financial Year: It is the company’s financial year, the year in which you have logged in.
ready only field and you can’t change it.

Company: By default it’s the company name you have logged in with. If accounts of multiple 
companies are being managed in the system and the user has the right, s/he can select the 
company from the drop down menu and carry out transactions in the selected company.

Voucher Date: By default it is the current date in the system.

Voucher Type: You can select the type of voucher you want to enter. There are seven types hard 
coded in the system: voucher number different. This number starts again every month. 

• JV: Journal Voucher for all vouchers that don’t fall under the types outlined below. 
example, the transactions
correction entries, etc.,  are entered in journal vouchers 

• BPV: Bank Payment Voucher for payments made through banks
• BRV:  Bank Receipt Voucher for receipts made through banks
• CPV: Cash Payment Voucher for payments made in cash

  

 

 

As you know, different types of vouchers are prepared for different type of transactions. These 
vouchers include a description of the transaction, its date, allocation of proper accounting heads 
to the transactions as well as other details.  

vouchers on the voucher screen 

t is the company’s financial year, the year in which you have logged in.
ready only field and you can’t change it. 

By default it’s the company name you have logged in with. If accounts of multiple 
companies are being managed in the system and the user has the right, s/he can select the 
company from the drop down menu and carry out transactions in the selected company.

: By default it is the current date in the system. 

You can select the type of voucher you want to enter. There are seven types hard 
voucher number different. This number starts again every month. 

Voucher for all vouchers that don’t fall under the types outlined below. 
transactions related to opening balance, accrual income, adjustment or 

are entered in journal vouchers  

Bank Payment Voucher for payments made through banks 
Bank Receipt Voucher for receipts made through banks 
Cash Payment Voucher for payments made in cash 

   

20 

As you know, different types of vouchers are prepared for different type of transactions. These 
vouchers include a description of the transaction, its date, allocation of proper accounting heads 

t is the company’s financial year, the year in which you have logged in. It is a 

By default it’s the company name you have logged in with. If accounts of multiple 
companies are being managed in the system and the user has the right, s/he can select the 
company from the drop down menu and carry out transactions in the selected company. 

You can select the type of voucher you want to enter. There are seven types hard 
voucher number different. This number starts again every month.  

Voucher for all vouchers that don’t fall under the types outlined below. For 
adjustment or 



    

 

©2014 LumenSoft Technologies (Pvt.) Ltd. 21 

 

• CRV:  Cash Receipt Voucher for payment received in cash 
• PV: Purchase Voucher for Purchase made on credit 

• SV: Sales Vouchers for goods sold on credit 

Voucher Number: It is system generated number. Voucher number is generated by the system 
and is dependent upon: 

• The type of voucher 

• Month of entry 

Source: If Lightwave is integrated with Candela, you can select source shops from the drop 
down menu. Otherwise default option, Accounts, is selected by the system. 

Due Date: Used for payment vouchers (PV) and sales vouchers (SV). 

Bank/Cash Info: These fields will become active if the selected voucher type is BPV, BRV, 
CPV, or CRV 

If the transaction is made through bank, you will select the bank  

Voucher Narration: Here you can enter detail of the voucher. 

Cheque No: It’s the cheque number through which payment is made or received. 

Date: Date till when the cheque is valid. 

Amount:  Cheque’s amount 

Cost Centre: If you have configured cost centers in the system, you will select the one you want 
to charge the voucher to. (Remember, Cost Centre is used only for income and expense 
accounts) 

Preparing a JV Voucher 

� Enter voucher date and select voucher type as JV. Because the voucher type is JV, the 
Bank/Cash info fields will become inactive. 

� In the list view, bring the cursor in the first column of the first row and press F1. 
� A pop-up list of detail accounts will appear. 
� Select to debit the proper account head for the voucher. 
� Press enter. The cursor will again move back to the original position. 
� Again press F1 and sleets to credit the proper account head for the voucher. 
� Enter debit and credit amounts in the respective columns. 
� Select the cost centre from the drop down menu. 
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� Enter details about the voucher. If the detail is entered against the debit entry, you can 
copy it to the credit entry by bringing and clicking the cursor in the Description field. 

� Save. 
� The status of the voucher will appear as un-posted, and will remain so until posted by the 

person who has the rights to do so. 

 

 

 

Preparing a Bank Voucher 

� Press new and the system will enter new mode. 
� Select BPV from the voucher type drop down menu. 
� Now since the voucher type is BPV, Cash/Bank info fields will become active. 
� The system will generate a bank voucher number according to the vouchers made so far 

in the current month. If it is first voucher in current month, the system will assign it 
00001 number. 

� Press tab and the cursor will move to the date field. 
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� Press tab again, the cursor will move Bank/Cash info field. Here press F1 and the pop up 
window will show the bank accounts defined in detail accounts. 

� Select the bank through which you want to make the particular payment. 
� Enter cheque number for bank payment. 
� Press tab key and the cursor will move to code field. 
� Here Enter, and the entered bank account in the grid will move to the next row. 
� Press F1 and the pop up screen of all detail accounts will appear. Select the one against 

which you want to make payment. Press enter. 
� Enter debit and credit amounts. 
� Enter description of the voucher. 
� To copy description, click description header 
� Save. 

 

 
 
 
Preparing a Cash Voucher 
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Preparing Purchase Vouchers (PV) and Sales Voucher (SV) 

Purchase and Sales vouchers are prepared by selecting PV or SV type from voucher type drop 
down menu. Bank/Cash info fields will become inactive for such vouchers.  

The only difference in the case of PV and SV vouchers is that you need to give the due date. For 
PVs, you will give the date when you have to make payments. And for SVs, you have to give the 
date when payments are due to you. 
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Searching and Posting of Vouchers 

Transactions>Voucher Posting/Searching 

On this screen you can search vouchers by various criteria and post or un-post them: 

There are different parameters on this screen to search the vouchers by. Financial year and 
location are read only fields. The year and the company selected here at the time of login will 
appear here. 

 
1. In the Company field, select the company whose vouchers you want to search. (only the 

person who has the rights to view all companies can select a company from the drop 
down menu). Otherwise it’s a read only field and will display the company you selected a 
the time of logging in. 

2. In the Source field, select the shop whose vouches you want to search. (The shops will 
appear if Lightwave is integrated with Candela) 

3. Financial year. It is a read only field. The financial year selected at the time of logging 
in will appear here. 

4. Set search criteria by filling in the required fields as described below: 
 

Field  Description 
Voucher Type Select the type of vouchers you want to 

search 
Month Specify the month if you want select 

vouchers of a particular month 
Search Voucher #Wise  Select this radio button if you want to 

search vouchers of specific numbers  
Voucher #from and Voucher # To If you have selected the above radio 

button, give the range of voucher 
numbers. 

Search Date Wise Select this radio button if you want to 
search vouchers that fall within specific 
dates 

Start Date & End Date If you have selected the above radio 
button, enter start and end dates.  
Start date cannot be earlier than the 
start date of the current financial year. 
 
 End date cannot be greater than the 
end date of the current financial year. 
 

Search All Select this radio button if you want to 
search all vouchers and not just those 
that fall within specific numbers and 
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dates. 
Cheque No Enter cheque number if you want to 

search voucher of a specific cheque 
number.  

Inv Amount Enter invoice amount if you want to 
search voucher of a specific amount.  

All/Posted/ Un-posted/ Unbalanced/ 
other  

Select the appropriate radio button 
according to the kind of vouchers you 
want to search 

Voucher Remarks/Candela Invoice 
number 

Enter the description of a particular 
voucher if you want to search it by the 
remarks on the voucher. 

 
 

5. Once the search criteria are selected, choose Search button. The vouchers according to 
the selected criteria will appear in the list view. Now select the vouchers you want to Post 
or Unpost and click the respective button.  

 
(Post and Unpost buttons are dependent on the selected corresponding radio button. If 
radio button Posted is selected, the button Unpost will appear. And if radio button 
Unposted is selected, the button Post will appear).  
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Posting Vouchers by Loading Selected Vouchers on the Voucher Screen 
 
You can also post vouchers by pressing the Load Selected Voucher button and loading the 
selected vouchers on the main voucher screen. 
 
Here you can verify the posters and then post them by clicking Post this Voucher button 
 
 
(Instead of clicking the Load Selected Voucher button, you can double click the voucher you 
want to load on the main screen) 
 
Reset button is used to change selection criteria to default mode. By clicking this button you can 
reset the voucher selection criteria. 
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Temporary Voucher 
 
You can also enter temporary vouchers in Lightwave. This feature helps in elimination of 
manual or spread sheet work to manage petty cash. User can enter the day to day entries in 
the temporary voucher. Unlike the standard voucher, this entry screen allows the duplicate 
entries of any GL account. For example, the entry against “Petrol Expense” can be done 
multiple times.  
 
The temporary vouchers are later converted to standard vouchers. If duplicate entries of any 
GL account are made on the temporary voucher screen, they will be automatically merged 
and consolidated when converted to a standard voucher.  
 
Since temporary vouchers are made to mange petty cash, the type of voucher that can be 
posted on the temporary voucher screen is: Cash Payment Voucher (CPV)  
 
Let’s see how temporary vouchers are made: 
 
 
Transaction>Temporary Voucher 
 
Temporary voucher screen is a replica of the standard voucher screen.  
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The multiple entries of the same GL account will be merged when you load the temporary 
voucher on the standard voucher screen where it will be posted again. 
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The temporary voucher thus is posted in three steps: 
 
1. You enter voucher on the Temporary Voucher screen 
2. You save and post it 
3. You load it on the standard voucher searching screen and post it again. 

 
If after loading a temporary voucher on the standard voucher screen you decide to delete it, the 
status of the voucher will become un-posted and it will appear as such on the temporary voucher 
searching screen.  
 
 
Bank reconciliation  

This screen is used to reconcile all vouchers where bank is involved. This includes all payments 
made through banks and all amounts credited to our account. For example, bank payment 
vouchers, bank receipt vouchers, or journal vouchers which in some way impact bank balance. 
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The company’s ledger contains record of all such transactions. The bank also creates a record of 
these transactions, and this record sent to the company in the form of a bank statement. The bank 
statement lists the entire activity within a particular month as well as the balance in the bank 
account.  

It is important to verify that the amount listed in the bank statements is consistent with the 
amounts in the company’s ledger and vice versa, and if there are some inconsistencies they need 
to be resolved. This reconciliation of the accounts in bank and company’s ledger is known as 
bank reconciliation. 
 

Bank Reconciliation Process in Light wave 

Transactions> Bank Reconciliation 

Select the Bank whose vouchers you want to reconcile, and view un credited and un presented 
vouchers by clicking the Unpresented/Uncredited view button: 

Now click the Activity button reconcile un presented vouchers of the selected bank: 
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Now tally the vouchers with the bank statement. For example, if the date in the system for any  

1. Check date of the voucher and the Cheque Paid Date on the Bank statement. 
 

2. If the two dates differ, change the date by selecting the correct date from Cheque Paid 
Date drop down menu. 
 

3. Press Save. 
 

4. Press Display. The reconciled voucher will no longer be visible in the un-presented 
status.  
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Similarly, you can reconcile company’s ledger for voucher that are credited to our account. You 
can check the discrepancies in dates from the bank statement and reconcile. 



    

 

©2014 LumenSoft Technologies (Pvt.) Ltd. 35 

 

 

 

If you have credited or presented some voucher by mistake, you can also change its status by un-
checking the selected voucher and saving it.  
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REPORTS 

Chart of Accounts Report 

  

 

 

   

36 
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Reports>Char of A/C (COA) 

This reports shows 5 levels of accounts defined in the system: 

1st Level: Default accounts (Assets, liabilities, Capital, Income, Expense) 

2nd Level: Main Accounts defined under each default account on the Main Account screen. 

3rd Level: Sub Accounts defined under each Main Account on Sub Account screen. 

4th Level: Sub Sub Account defined under each Sub Account on Sub Sub Account screen. 

5th Level: Detail Account defined under each Sub Sub Account on Detail Account screen. 

Only those accounts will appear in the chart of account report that have been defined at the 
detailed level. For example, if one main account is defined under the default account Liabilities 
and now further accounts are defined under it, it will not appear on the report. 

 

 

 

Bank Position Report 
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Reports> Bank Position Report 

This report provides information about all transactions related to banks: 

 

All rights to print reports and export them to excel are right based. These rights are defined in 
Security>Group Rights. 

You can also generate crystal report of the data in bank position report. Click print button given 
at the lower right hand corner: 
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Account Ledger Report 

Reports>Account Ledger Report 

Financial year: In the financial year field all the financial years defined in the system will be 
visible from the drop down menu.  

By default, current financial year is select. You can select any financial year according to your 
requirements. If you want to see account ledger report across all the years defined in the system, 
you will select ‘Select.’ 

Date Range: According to the selected year, the system will give the date range. By the default 
the date range will be the start and end date of the selected financial year. You can also change it.  

 Company: The company you have logged in with will be selected by default. If you have multi 
company license and multiple companies are defined in the system, all defined companies will 
be visible provided you have the rights (configured by the administrator) to view those 
companies.   

If you have the rights to view all companies and you want to generate a consolidated report of all 
companies, you will keep the ‘Select’ option.  

Source: If light wave is integrated with Candela, you will select Candela from the drop down 
option. Otherwise, select ‘Accounts.’ 

Cost Center: Drop down menu will show the cost centers configured in the system. You can 
select a cost centre to view cost centre wise account ledger report. 

Account Type: These radio buttons help you select different levels of accounts and generate 
complete reports of accounts defined under the selected account at the particular level.  
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• First:  If you select this radio button and generate the accounts list, all main accounts will 
appear. For example, if you select the ‘fixed asset’ and generate report, it will show 
ledger details of all accounts defined under ‘Fixed Assets’ at all levels (sub level, sub sub 
level, and detail level). 

• Second: Similarly, selecting this radio button will generate the account list of all Sub 
Accounts. You can select one sub account and print ledger report of all subsequent levels 
of accounts defined under it. 

• Third:  Selecting this radio button will generate the account list of all Sub Sub Accounts. 
When you select one account from the list and print report, it will show ledger report of 
all detail accounts defined under the selected sub sub account. 

Account: This field is used for generating ledger reports of detail accounts. You can bring the 
cursor in the accounts field and press F1 to generate the list of detail accounts. You can also click 
help button to generate the list. Select the account from the list and press enter. 

 

You can print the report by clicking print button: 
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Voucher Options: Gives you options to generate different types of reports 

• Voucher Detail: by selecting this checkbox , you can generate a detail report 
 

 

 

Include Un Posted Vouchers: checking this button will include un-posted vouchers in the ledger 
report: 
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For income and expense accounts, if we are generating reports at the beginning of a financial 
year, the opening balance will be zero because at year’s end it had become zero. 

 

 

 

GL Voucher Report 

Reports>GL Voucher Report 

On this screen we can generate different types of voucher reports. Vouchers are grouped 
according to date and type: 
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In the report, the vouchers will be sorted on voucher numbers, and the system will group 
vouchers according to various types. For example, if there are many CPVs, all will be grouped 
together: 
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Post Dated Cheque Report 

Reports>Post Dated Cheque 
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Posted Dated BP vouchers are payments that we have made by in the future date. 

Posted Dated PR vouchers are receivables that we have received in the future date. 

The criterion for the post date cheque is that the voucher date should be greater than the current 
date. 
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Trial Balance Report 

Transactions>Trial Balance Report 
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Detail level trial balance report: 
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In the above figure, all define accounts are visible because we have generated the trial balance at 
the detail level.  

As you know, the closing balance of a trial balance report will always be zero because debit and 
credit accounts are balanced. However, the balance will not be zero if you have included un 
posted vouchers and some unbalanced vouchers. 

We can generate trial balance report at different levels and also for selected accounts. 
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Similarly, you can also generate trail balance at any level for any selected account. Select the 
level, and then bring the cursor in the A/C field and No field and press F1. Select the code from 
the pop-up list: 
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Cash and Bank Transactions Reports 

Reports>Cash and Bank Transactions 

This report shows details of all payments and receipts during the selected date range. The report 
shows individual transactions meaning if there are 10 transactions of one account, all ten will be 
show in the report.  

 

 



    

 

©2014 LumenSoft Technologies (Pvt.) Ltd. 51 

 

 

 

Profit and Loss Report 

Report>Profit and Loss  



    

 

©2014 LumenSoft Technologies (Pvt.) Ltd. 52 

 

When Radio button Profit and Loss is selected:  
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When radio button Profit and Loss Notes is selected: 
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As already mentioned above, it is necessary to attach PL notes to every PL account at sub sub 
level. You can also check if any of your accounts is not assigned a PL note in a report: 

Reports> Main Sub Sub Account Mapping 

 

 

Balance Sheet 

Reports> Balance Sheet 
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When radio button Balance Sheet is selected: 
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Like profit and loss report, we can see groupings in the balance sheet according to the balance 
sheet notes assigned to each account. 

Remember, these notes are mapped with various accounts at sub sub level. And if any balance 
sheet account is not assigned a note, it will not appear in balance sheet. However, such accounts 
will appear in trial balance and the two reports (balance sheet and trial balance) will not match.  

 

When radio button Balance Sheet Notes is selected:  
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Ageing Receivable Report 

This report will show overdue receivables.  The report will show not only the total receivable 
amount but also for how long they are due.  

Report> Ageing Receivable 
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It is important to remember, that ageing receivables will appear against all those ledgers that are 
customer ledgers. This means that those accounts will appear that have been defined as customer 
type account at sub sub level.  
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SECURITY 

 

LS-GL has a very powerful and extremely customizable security module. 

You can define one or many groups and then define one or 
location can also be defined which corresponds to the accounts related to a certain premises. In 
LS-GL, admin users can give certain user rights of a certain control on a certain screen and 
revoke the right of another control
facility is also provided. Admin user
any date range, or for any type of transaction

Groups 

You can define different user groups on this
This is the group with maximum rights. 
group. 

  

 

GL has a very powerful and extremely customizable security module.  

You can define one or many groups and then define one or many users in each group. Your 
location can also be defined which corresponds to the accounts related to a certain premises. In 

can give certain user rights of a certain control on a certain screen and 
revoke the right of another control on the same screen for that same user. Change password 
facility is also provided. Admin users can generate a detailed report of entry log for any user, for 
any date range, or for any type of transaction. 

You can define different user groups on this screen. It has a built-in group which is ‘Admin’. 
This is the group with maximum rights. However, you can assign maximum rights to any desired 
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many users in each group. Your 
location can also be defined which corresponds to the accounts related to a certain premises. In 

can give certain user rights of a certain control on a certain screen and 
that same user. Change password 

detailed report of entry log for any user, for 

in group which is ‘Admin’. 
you can assign maximum rights to any desired 
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User 

This screen is used to define user(s) for a certain group. It has a built
‘Admin’. By default this user has maximum rights. You may give maximum rights to a desired 
user. While defining a user, assign a password to every user. 

 

  

 

This screen is used to define user(s) for a certain group. It has a built-in group with 
‘Admin’. By default this user has maximum rights. You may give maximum rights to a desired 

, assign a password to every user.  This is important for you
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in group with the name 
‘Admin’. By default this user has maximum rights. You may give maximum rights to a desired 

for your security. 
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Group Rights 

This screen is used to assign group 
screen and include the following: 

• View: user can view but cannot

• Save: user can view/save but 

• Update: user can view/update but 

• Post: user can view/post but 

• Delete: user can view/delete but 

• Print: user can view/print but 

• Export: user can view/export to excel sheet but 

 

  

 

group rights to a certain group. These rights can be about different 
:  

cannot edit  

• Save: user can view/save but cannot perform rest of the actions  

• Update: user can view/update but cannot perform rest of the actions  

• Post: user can view/post but cannot perform rest of the actions  

• Delete: user can view/delete but cannot perform rest of the actions  

• Print: user can view/print but cannot perform rest of the actions  

• Export: user can view/export to excel sheet but cannot perform rest of the actions 
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be about different 

perform rest of the actions  
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Change Password 

You can change the password from this screen. One user can not change the password of the 
other user. You must be logged in with you
You simply have to provide the ‘Old Password’, enter 

 

 

 

Log Viewer 

This screen is used to generate the activity log report of a certain user or group of users of LS
GL.  

  

 

You can change the password from this screen. One user can not change the password of the 
other user. You must be logged in with your account of which you want to change the password. 

e to provide the ‘Old Password’, enter the ‘New Password’ and update.

This screen is used to generate the activity log report of a certain user or group of users of LS
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You can change the password from this screen. One user can not change the password of the 
account of which you want to change the password. 

and update. 

 

This screen is used to generate the activity log report of a certain user or group of users of LS-
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WINDOWS 
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This menu provides the typical windows application functions for window arrangements on the 
monitor screen. 

Cascade 

Puts all the opened screens in a stacked form, showin

 

 

 

Title Horizontal  

  

 

 

This menu provides the typical windows application functions for window arrangements on the 

Puts all the opened screens in a stacked form, showing the title bar for each window:
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This menu provides the typical windows application functions for window arrangements on the 

g the title bar for each window: 
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Re-arranges the opened screens in the following manner

 

Title Vertical  

Re-arranges the opened screens vertically:

 

  

 

the opened screens in the following manner: 

arranges the opened screens vertically: 
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Arrange Icons 

Arranges the scattered minimized icons, in a symmetrical form at the bottom:

 

  

 

Arranges the scattered minimized icons, in a symmetrical form at the bottom: 
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